INSTRUCTIONS
for the procedure for recognition of higher education, completed periods of study, and the educational and scientific degree “Doctor”, obtained from foreign higher education institutions and research organizations
I. General Provisions
These instructions regulate the conditions and procedure for recognition by the University of Chemical Technology and Metallurgy (UCTM) of:
· acquired higher education – educational and qualification degrees (EQD) “Bachelor” and “Master”; 
· completed periods of study; 
obtained from foreign higher education institutions and research organizations.
Recognition is carried out for the purpose of access to further higher education.


II. Submission of Application
(1) Persons seeking recognition shall submit to the Academic Affairs Office (Building A, offices 201, 202, 204, or 302) a written application in a standard form approved by the Rector of UCTM, which must be registered with the UCTM Registry Office (Building A, office 205).
(2) The application shall be submitted:
· in person by the applicant; or 
· through an authorized representative with a notarized power of attorney. 
(3) The application shall include:
· citizenship; 
· date and place of birth; 
· information about the acquired education. 

III. Required Documents
The following documents shall be attached to the application:
1. Diploma for higher education 
· original and copy; 
· or another equivalent document issued by the respective educational institution. 
2. Diploma supplement 
· original and copy; 
· as well as a European Diploma Supplement (if available). 
3. Document certifying a change of name (if applicable) 
4. Proof of payment of the administrative fee 

IV. Requirements for Documents
(1) The documents under Section III, items 1 and 2 (except the European Diploma Supplement) must be:
· legalized; 
· translated into Bulgarian; 
· duly certified in accordance with: 
· international treaties of the Republic of Bulgaria; or 
· the general procedure for legalization, translation, and certification. 
(2) Documents certifying a change of name issued in a foreign language must be accompanied by an official translation into Bulgarian.

V. Submission and Identification
(1) When submitting the application in person:
· the applicant must present a valid identity document for verification. 
(2) When submitted through an authorized representative:
· a written power of attorney must be presented. 

VI. Fees
The procedure is carried out after payment of an administrative fee.

VII. Review of Documents
(1) The submitted documents shall be reviewed by the competent authorities of the University of Chemical Technology and Metallurgy (UCTM).
(2) Where necessary, the competent authorities may request additional documents or supplementary information related to the applicant’s education.

VIII. Completion of the Procedure
(1) Upon completion of the procedure, a Certificate of Recognition or a reasoned refusal shall be issued 
(2) The original documents shall be returned to:
· the applicant; or 
· the authorized representative. 

IX. Final Provisions
· The procedure shall be carried out in accordance with the applicable regulations of UCTM. 
· Any matters not covered herein shall be resolved in accordance with the national legislation in the field of higher education.
